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1. Do your research ahead of time.  

2.  Dress professionally. 

3.  Have your 30-second elevator speech ready. 

4.  Have prepared questions about the job and company in case you are invited to ask them. 

. Demonstrate good communication skills: listen, smile, lean in, use eye contact. 

6. Don’t talk too much. 

7. Use appropriate language. 

8.  Write a thank you note to each person you meet in person or interview on the phone. 

opportunity to say something you forgot or didn’t get a chance to say during the interview.  



Tips for a Successful Interview 
 

Type of Interview A Few Simple Tips to Remember What to Expect 

 

This WIOA Title I financially-assisted program or activity is an “Equal Opportunity Employer/Program.” Auxiliary aids and services are available upon request to individuals with disabilities. 


